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Email: matharmaideen1982@gmail.com
Mob No : +91 9003085187

                +91 8300985187
Permanent Address:

67, YADHAVAR ST,

UTHAMAPALAYAM,

THENI DIST- 625533

TAMILNADU.
Temporary Address:

531,  PERIYAR NAGAR 20TH STREET,

KARANAI PUDUCHERRY.
URAPPAKKAM.
CHENNAI – 603210.
Personal Data:

Father’s Name: M. Peer Mohamed

Date of Birth: 06.12.1982

Sex: Male

Marital Status: Married

Nationality: Indian

Languages Known:

Tamil, English.

Kannada & Hindi (Speaking only).

Interests and Hobbies: 

Playing cricket, Volleyball & Photography.
	OBJECTIVES

· To work in an innovative and competitive atmosphere.

· To commit myself for dedicated hard work to develop skills and acquire knowledge to lead industry towards new horizons of success.

· To pursue my career in a globally competetive environment on challanging assignments that shall a steady professional growth.

CAREER SUMMARY – PURCHASE / STORES / SCM
15 Yrs of enriched experience in field of construction industry in PURCHASE and STORES operations system. Supplier evaluation, vendor development, Price negotiation, Logistic management, Stores management and inventory controls in efficent ways.
EDUCATIONAL QUALIFICATION           

SECOND CLASS IN BACHELAR OF SCIENCE IN PHYSICS FROM

JAMAL MOHAMED COLLEGE / BHARATHIDASAN UNIVERSITY, TRICHY. 
Aggregate mark  :  60 %

Year of Passing    :  April – 2007
Venue                   :  JAMAL MOHAMED COLLEGE, / BHARATHIDHASAN                                                                     

                                  UNIVERSITY. TRICHY, TAMILNADU.   
Now Studying in MBA- Logistics & SCM at Madurai Kamaraj University thru Distance Education.
SOFTWARE SKILLS:  ERP / SAP
Worked in ERP / EIP 4.0 / SAP MM Module with stores & SCM all entry operations, Inventory transaction controls, Invoicing, WOD’s and Statutory Compliance reports of SCM/Store management functions.  
PASSPORT DETAILS: 
Passport  No    :  S4918289 / 2018 
Date of issue    :  19-09-2018 - Date of expiry: 18-09-2028 - Place of issue: Chennai.
PERMANENT ACCOUNT NUMBER DETAILS: 
AURPM 9549F

LAST EMPLOYMENT DETAILS:

Working with RAMKY INFRASTUCTURE LTD, Residential Project at Vizag,  
From 08.10.2021 to till date.
DESIGNATION:  Sr. Asst. Manager – SCM.
Incharge of entire stores and purchase dept at residential site project pertaining SCM all activities. PO processing of site level materials. Vendor development and management. Monitering and ensure of all materials receipts, checking, proper stockings, issues and inventory control systems of consumables, BOQ items, Tools, Spares, Batching Plant aggregates. Asset checking. Adhare with proper entries in ERP/SAP systems. Preparing EDC / Invoice of Materials transfers. Team and man power management. ISO & Agency level stock Audit handling.


EMPLOYMENT RECORD : 01
· LARSEN & TOUBRO – CONSTRUCTION, B&F IC – FORMWORK FACTORY, PONDICHERRY.
· 30th APR 2012 to 30th Nov 2019 – 7.8 Yrs.
              DESIGNSTION      :  EXECUTIVE – STORES / PURCHASE.
RESPONSIBILITY: 
1. Looking and Coordinate with all stores activities. Inward and Placing in compatible location for material as
     Per SOP.
2. Preparation of local PO’s. And coordinate with vendor for arranging materials at on time.

3. Supervision of all warehouse manpower and equipments for atmost Utilitations with proper guidelines.

4. Preparing all legal IMS documents and controlling inventory of RAW Materials & Consumables.

5. Preparing Vendor EDC and FG dispatches in ERP systems.
6. Stores operations and managing entire stores activities of Formwork - Metal Shop. 
7. Responsible for entire stores management such as receiving the RAW materials, stocking the materials,   

    Issuing the materials to production with proper documentation as per SOP. (INWARD – GRN / MRN,   

    INDENT IN ERP)
-------------------------------------------------------------------------------------------------------------------------------------------------------------
EMPLOYMENT RECORD : 02
· CONSOLIDATED CONSTRUCTON CONSORTIUM LTD, IN DELHI REGION. 
· 18th JANUARY 2010 to 21st April 2012 – 2.3 Yrs.
             1. PROJECT : KESAPUR SEWAGE TREATMENT PLANT PROJECT. KESAPUR, NEW DELHI.
                 CLIENT    : DELHI JAL BOARD, NEW DELHI.
                 PROJECT VALUE –320 CR.  
            2. PROJECT : ONGC - RAJIV GANDHI URJAV BHAVAN PROJECT, (ONGC CORPORATE OFFICE & ENERGY
                                    CENTER) VASANTH KUNJ, NEW DELHI -70.

                   CLIENT     : ONGC, NEW DELHI.
                 PROJECT VALUE –560 CR.  
                 DESIGNSTION      :  STORES / PURCHASE OFFICER, LEVEL- 02.
                 RESPONSIBILITY  :  
   1. All Shuttering & Formwork Materials handling and stocking with proper manner.

   2. Batching Plant Bulk materials receipts with currect meaurements and stocking minimum wastage.

   3. Local PO preparation of all civil consumables, Electrical, Plumping maintanance materials, Mech. Spares, 
       Oils &HSD.
   4. All Materials Receipts, Storage, Preservation & Issues as per SOP procedure.

   5. Accounting both manual & ERP System. 
EMPLOYMENT RECORD: 03
· SOBHA DEVELOPERS LTD, BANGLORE. 

· 19th November 2007 – 20th November 2008 – 1.1 Yrs.

               PROJECT   : SOBHA CARNATION, Bellandur, Banglore – Project Cost – 365 Cr. Residential Building Projects.
               DESIGNSTION : STORES SUPERVISOR.            

               RESPONSIBILITY: 
 1. Civil Consumables, Electrical and Plumbing Materials receipts, stoarge, preservation & Issues as per SOP.  

 2. Shuttering material handling.  3. Accounting both manual & ERP System.         
EMPLOYMENT RECORD: 04
· EAST COAST CONSTRUCTION & INDUSTRIES LTD, CHENNAI. 
· 12TH July 2005 – 20th October 2007 – 2.3 yrs.
PROJECT                 :    MAHALINGAM IT PARK, SARAVANPATTY, COIMBATORE – Project Cost – 243 Cr. 
              DESIGNSTION       :    STORES SUPERVISOR.            
              RESPONSIBILITY   :   1. Shuttering Material, Bulk Materials & Consumable Stores handling.

                                                  2. All Materials Receipts, Storage, Preservation & Issues as per SOP procedure.

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------

KEY AREAS OF EXPERTISE:

· Strategic Planning & Man power Management.

· Materials Management / Purchasing.

· Sourcing / Procurement.

· Liaising & Coordination

· Inventory Control / Cost Planning & Management

· Vendor Development

JOB RESPONSIBILITIES IN PURCHASE / STORES / SCM:
· Materials requisition meeting with PM & Planning team and entered in PR / MR book, same to be submit RO / HO purchasing department. (Steel, Bulk Materials, A-class items, BOQ items)
· Evaluating & negotiating with vendors for price & various other terms & conditions and finalizing the same to meet the requirements.
· Assessing the performance of the vendors based on various criterions such as quality/ technology improvement rate, timely delivery, credit terms etc.
· Followups and Coordinate with suppliers to ensure on-time delivery.
· Responsible for the preparation and process purchase orders and documents in accordance with company policies and procedures. PO preparation for all civil consumables, Electrical, Plumping maintanance materials, Mech. Spares, Oils & HSD in site level.

· Advance planning and budgeting of purchase functions, involving cost estimation, contract negotiations & finalization for purchase of all parts.
· High levels of integrity & professionalism in transactions & conduct with suppliers.

· Responsible for entire stores management such as receiving the RAW materials, stacking the materials, preservation, issuing the materials with proper documentation as per SOP.                                                             (INWARD – GRN / MRN, INDENT / ISSUE IN ERP/SAP)

· Examine and inspect of any physical defects in all inward materials with PO terms, checking qty’s and arranging for QC dept. for further technical checking process.
· GIN / GRN preparation for all inward materials as per PO norms.

· Stacking the materials in proper way with IMS / SOP guidelines.

· Issue of Raw Materials & Bought-Out Items to In-house Production in Time.

· DC & Invoice Preparation for FG Dispatches & Stock Transfers.

· Maintain and Ensure of 5S procedure.

· Perpetual Inventory Control.

· Issue of Materials as per FIFO / LIFO method.
· Job work Vendor Operations INWARD / OUTWARD in EIP / ERP.

· Disposal of Scraps in timely manner.

· Preparation of Statements such as Daily consumption, weekly & monthly consumption both manual & ERP Systems. 

· Maintain the Records / Documents for Physical movement of inventories and accounting in EIP.

· Coordinating with HQ / RO-Purchase (RM/BO) to Sort-out issues arise with respect of PO's.

· Intimate to raise the Purchase Request to the Respective Department.
· Coordinating with Finance Department and submitting all reports required by the finance and quality department. 

· ABC Analyzing for Stocking & Inventory materials. 

· Developing and improving storage, internal and handling systems to ensure smooth process. 

· Categorization & Classification of Consumables spares with IDENTIFICATON TAG for easily identification.

· Maintaining minimum inventory level of direct production consumables for 10 days production.

· Transporters Work orders (TWOM) preparations. 

· Compliance with IMS procedures and Handling audits in every 3 months.

· Arranging and get the E-WAY BILLS which are required for stock transfer dispatches.

· Optimum utilization of resources, man power and with pre-planning.
· Periodic interaction with workmen on safety to adopt safe working culture.

· Arrangement of Logistics (RATE CONTRACT BASIS) on time for the dispatch

· Maintain and Responsible for security and safety of materials in warehouse / Stores. 
· Store materials have marked by an identification stickers, Tags and accessible manner in store room, Tool Room, MEP rooms and other areas.

· Updating of stores transactions (MR, MRN, ISSUES, STOCK TRASFER DC, RDC) in ERP / SAP with regular basis.

· A – Class materials are preserving with proper closet.
· Machineries and other Fixed Assets Materials are stacking as per SOP manners and to be monitoring physically in every month.
· Issuing the materials with proper indent guidelines methods.

· Maintain and Ensure 5S practice procedure in all aspects.

· All Supplier Bills are entered in ERP/SAP and submit to Accts dept with MRN for payment processing.

· Pending supplier bills provision statement submit to RO/HO Accts. in every month. 

· Monthly Stock Statement has to send to RO/HO Accts. Depts.

· Closer Sub-Contractor Bills Vs Materials Reconciliations and made with Debit Note. 

· Be Responsible and ensure security of all employees and Company properties such as Site office, Stores and Guest Houses, etc

I hereby declare that the details furnished above are true to the best of my knowledge and belief.

Date:

Place:

  




             


         MADHAR MAIDEEN P[image: image2.png]



