Nibhanipudi VS Murthy
Plot No-101, Veera Palace, 

H.No-2-22-42, Plot No-148

Eenadu Society, V.V. Nagar

Kukatpally, Hyderabad – 500 072

Mobile No-9177650090, 7036089782

Dear Sir

Ensuing my job search and conversation with Industry Professionals, I have come to respect the professionalism the characterizes your firm and its employees. It exhibits characteristics of a Growth-Oriented Organization.

Review of my credentials will confirm that I am cable of serving as the catalyst for achieving Human Resources objectives and organic growth through effective contributions. I posses 25 Years of experience in Human Resource Management, Administration, Recruitment & Selection, Employee Policies and Procedures, Reviews, Performance Appraisals, Employee Engagement, Grievances Handling, Awards and HRM.    

I understand that working for your organization requires a candidate who is team oriented and is able to deal with people in various departments. I am confident that I possess these skills, which will help me to perform the job efficiently and effectively.

My goal is to transit my enthusiasm, creativity & experience  into a position, where I continue to provide the strategic and tactical  leadership critical to retaining valued customers of an organization. I am certain that my presence in your team will prove to be beneficial to your organization. As such, I would welcome an opportunity to speak with you to evaluate your needs & share my ideas.
Thanking you

Sincerely yours

Nibhanipudi VS Murthy
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NIBHANIPUDI. V. S.  MURTHY

Mobile: +91-9177650090 / Telephone:+918814-275288
Mobile No: +91 9177650090
E-Mai:nvsnmurthy10@gmail.com, 

Assignments in Human Resource Management / Organisational Development / Employee Development Initiatives / Performance Management with an organization of high repute.

An Overview

30 Years of rich experience in Administration and HRM encompassing

· Human Resources Planning


-
Organizational Development

· Recruitment & Selection



-
Training & Development

· Performance Management



-
General Administration

· Total Quality Management


-
Process Improvement Initiative

· Human Resource Policies & Procedures

-
IR Compliances

· Contract Administration



- 
Follow Contract documentation.

· All Statutory Compliance



- 
WCA, Factories Act, 

· Contract Labour policy, procedure & Maint, Bonus,
-
Professional Tax, EWF Act,
· Distinction of steering improvement initiatives with focus on streamlining & managing operations with proactive planning, introducing new concepts, steering changes, etc.

· Well versed with modern HR Systems and statutory labour & business laws and deftness in maintaining harmonious industrial relations among management and workers through efficient administration and resolution of employees’ grievances.
· Awarded by Shri. G.V. Krishna Reddy, Chairman of GVK Group of Companies for dedicated services and performance; received Cash award of Rs.50000/-.

· Played a key role in implementing Castro Software implementation for effective data processing of Employees.
· A keen communicator with the ability to relate to people across all hierarchical levels in the organization; possess ability to motivate people to achieve organizational objectives.
Employment Details
VALMAR PROJECTS LLP a subsidiary of MBU, Tirupati            As an Adviser – HR 
A Subidiary Company of MBU University, Tirupati.                 Jan 2022 to February 2023
ELITE ENGINEERS, HYDERABAD                                             Vice President– Human Resources             

                                                                                                from Jan 2020 to Dec 2021
ELITE basically it is a Infrastrucure and construction Company works all over india.
SCHNEIDER ELECTRIC ENERGY COMPANY

As a General Manager – HR & Admin







From June 2015 to Jan 2020
35 RUE JOSEPH MONIER 92500, RUEIL MALMAISON, ILE DE FRANCE France
SCHNEIDER is basically as a Electronics Manufacturing Company.
IMCO ENGINEERING & CONSTRUCTION COMPANY W L L, Kuwait    Manpower Coordinator
                                                                                             From July 26th  2009 to May 2015
IMCO Engineering & Construction Company W L L, Kuwait (Well Established Operation & Maintenance Company). Working with KNPC (Kuwait National Petroleum Company) since 1987.   
Bilt Middle East LLC 






ersonnel Coordinator 






                                                     Since Jul’08

Sister concern of ABM Group of Companies, Dubai (Well Established Construction Company); ABM Group we have Al Basti & Muktha LLC, Al Basti & Muktha LLC (BR), Bilt Middle East LLC, Bilt Middle East LLC (BR), Al Basti Inks Industries, Al Basti DuctFab Industries. Apart from the above we have consultancy services and well Established R & D Departments. The Total Employees of the Organization is around 24000. 

GVK Power & Infrastructure Limited 

         Asst. Manager (Personnel,HR& Admin) 










Sep’96-Jul’08
GVK Jegurupadu 950MW Combined Cycle Power Plant, Rajahmundry; project is the first IPP in India situated at Jegurupadu Village, Kadiyam Mandal. 
Universal Cold Storage Limited



       Personnel Officer









         Jan’94-Sep’96

Sister concern of Liberty Group of Companies,Chennai
Progressive Constructions Limited, New Delhi,
        Assistant Administrative Officer







             
Nov’91-Dec’93

NCL Seccolor Limited, Hyderabad


             Management Trainee








Oct 1989 to Oct 1991
Sister concern of NCL Industries Limited.  
Major Responsibilities
1)Recruitment:

· Maintain a database of budgeted positions viz-a-viz current status, number of vacant positions 
and work towards providing suitable manpower for vacant positions. 

· Get directions from the Manager HR & Admin about the new positions, contribute actively in 

planning the recruitment cycle of such new requirements and implement them. 

· Completely responsible for recruiting the positions of Block Officers, Field Coordinators, Data 
· Entry Operators, Office Assistant, Guest House Assistant, Tele Callers, and Help Desk Executives. 

· Generate offer letters; contract letters for the selected candidates issue them. 

· Collect documents from employees as per standard checklist

· Maintain the personal files of the positions mentioned above at district level and update them 

regularly.

2)On boarding and Induction:

· Responsible for planning and ensuring systematic induction for all new employees of the 

designations. 

· Ensure that induction plan is signed off and filed in the personal file of all employees. 

3) Attendance and Leave management:

· Track the attendance of all staff day wise in provided excel format (or) in the HRMIS as per 

organization requirement and communication. 

· Track leave database, eligibility, availed and closing balances of leaves for the district in excel 

format (or) HRMIS. 

· Provide this information on monthly basis to the HR & Admin Manager for payroll input. 
4) Salary Processing / Payroll
· Provide payroll inputs such as attendance summary, leave summary, other deductions to payroll 

employee wise in specified format for processing payroll. 

· Ensure that salary slips are distributed to all staff of the region

5)Employee data 

· Maintain the complete data base of all employees in payroll in specified excel sheet / HRMIS and 

update them regularly with any changes

· Maintain the standard database of Team Balika’s in specified format and update them regularly 

with changes. Create a channel of communication with operations to ensure that this 

information is available with HR precisely. 

· Maintain and update the organization programs for the Head along with the master data of employees.

6) Performance Management
· Track Probation reviews with timelines and ensure outcomes are communicated formally 

through letters. 

· Communicate the process of annual / midyear appraisals, receive, verify the forms and share 

the consolidated outcome in specified formats. 

· Ensure that contract renewals are done in a timely manner.
7)Employee Separation 

· Ensure resignation letters are received for employees who intend to leave. 

· Conduct exit interviews in specified formats and share with Manager HR & admin on a monthly 

   
basis. 

· Follow up for the clearance certificate and ensure final settlement is done within standard 

agreed timeline.

8)Data Management 

· Maintain the HR files such as employee personal files, recruitment file, PF related documents at 

the district level.
9)General
· Preparations of employees policies and procedures and Training and development

· Be the central person for all HR and Admin related communication for the Departments. 

· Visit and participate in the block level review meetings twice in a month. 

· Handle employee grievances formally and informally, forward them to concerned department 

and follow up for resolution. 

· Play the role of Employee champion by knowing and counseling their employees as and when required.
Other Responsibilities
· To  Perform and supervise general office activities, such as greeting visitors, filing, photocopying, faxing, processing outgoing and incoming mail, routing and screening all incoming calls, and distributing messages to appropriate team members. To Ensure that conference rooms, meeting rooms and reception areas are ready for meetings.To Oversee the preparation, analysis, negotiation, and review of contracts related to purchasing materials, supplies, products, or services.To Provide or oversee centralized operations and procedures of services for the agency.To Plan and coordinate staff development and monthly agency-wide staff meetings.To Create and maintain effective internal controls for equipment inventory.To Maintain and safeguard agency records.
· To Manage the organization’s office and storage space. Perform as liaison with varies vendors, providing maintenance, security, and other occupancy services.  Works with management team and staff to update and maintain Community Link website.Liason with various Government Organizations like, Labour department , Employees Provident Fund Organization, Employees State Insurance, Professional Tax, Factories Department,  Panchayat Dept, Taluka Office, Commercial Tax dept, Pollution Control board, Land and Revenue dept  and other departments as when required.To Collect/approve all timecards and payroll information from Community Link  employees, and transmit to payroll service. To Distribute payroll and employee reimbursement checks.To  Assist managers with personnel issues and administration of personnel policies.  
· To Conduct new employee orientation, and exit interviews, forward employee materials to Human Resources.  To Assist Managers in recruitment process.To Post government posters for employee reference. To Maintain Employee personnel files.To Assist program Directors preparing and maintaining contract requirements.To Develop external relationships with appropriate contacts, e.g. IT, accounting firm, and human resources.To Code vendor invoices and employee expense reimbursement forms and transmit to  Accounting Department.To Review and approve weekly payable for processing.To Prepare month end program reports for office equipment and send to Accounting Department.To Assist Accounting department in preparing monthly grant invoices.To Assist the CEO/COO in providing staff support to the Board of Directors and committees.To Assist the CEO/COO to organize funding raising events and receptions.To  Complete Welfare Claim Exemption form for President/CEO signature on annual basis.

Project Management and Coordination
· Leading the planning and implementation of projects.Defining a project’s scope and goals.Planning and scheduling project timelines.Coordinating project staff.Resource planning and allocation.Quality assurance.Carrying out risk assessment.Managing project administration, including all documentation.Meeting budgetary objectives.Reporting regularly to senior management.Managing client relationships.Tracking project performance.Project evaluations and results measurement.To ensure that a project runs smoothly.A key responsibility is to look after all the information associated with a project– and projects do generate a large amount of documentation – and to pass on relevant information to other members of the project team. 

· The project coordinator is often responsible for arranging meetings associated with a project, for monitoring project progress and keeping other team members and the project’s clients up to date and informed.To Provide analytical support to Manager in executing assigned projects.

· To Plan and coordinate project activities for timely completions.To Assess potential issues and technical challenges and accordingly develop resolutions.To Interact with various teams to coordinate project activities.To Participate in project design meetings and recommend improvements if needed.To Assist in project design and development activities.To Work with Manager in change order management, project tracking and document control activities.To Track project progress and ensure all project activities are completed on-time.To Monitor project schedules regularly to determine any delays or deviations.To Attend project meetings and follow-up with outstanding tasks.To Develop project reports for management and clients.To Analyze and resolve project issues in a timely and accurate manner.To Coordinate with management in developing project scope, plan, deliverables, budget and milestones.To Oversee project correspondences and prepare and review project related emails, letters, proposals, memos, meeting minutes and other docum To Rents.To Review contract requirements and process invoices in timely manner.
Core Competencies

· HR Policy Formulation & Implementation
-
Formulating strategy and policies with focus on aligning HR with core business. 

-
Overseeing smooth implementation of HR policies for manpower planning, recruitment, selection, 

induction, orientation and development of employees in the organization. 
· Recruitment & Selection

-
Coordinating with cross-functional departmental heads for assessing their manpower requirements. 

-
Interfacing with recruitment agencies/ placement consultants for selection of appropriate candidates   &forwarding vital information about the position requirements, associated remuneration & privileges.

· Training & Development

-
Making arrangements for induction and orientation programs for the newly recruited candidates for 

making them familiar with company culture and activities. 

-
Ascertaining the specific training needs of employees and accordingly arranging training programs for improving learning curve.

· Compensation & Performance Management

-
Managing the administration of performance management program, including periodic performance 

reviews and appraisals for all employees. 

-
Supervising wage and salary administration, PF, ESI, Bonus & other Govt. records, settlements of all 
financial accounts.

· Industrial Relation

-
Ensuring prompt resolution of employee grievances to maintain cordial management- employee relations and achieve dedication by the workers. 

-
Negotiating and amicably settling disputes with the Union and maintaining discipline &       

       harmonious working environment across all employee levels.

Education

· Master’s Degree in Personnel Management) from University of Poona, Pune in 1988.

· B.Com. from Andhra University in 1986.
SAFETY, FIRE, HEALTH AND ENVIRONMENT COURSES 
· Diploma in Fire and Safety in the year 2015

· Advanced Diploma in Occupational Safety, Health & Environment Management in the year 2015-2016.

· IOSH-MANAGING SAFELY BY Institute of Occupational Safety and Heath by British institute of Safety in the year 2016.
Other Courses and Technical Skill Set

· Swift Foundation from Technical Knowledge NIIT RJY in 1997.

· MS office, MS word, Excel, Power Point.
Languages Known

· Telugu – Fluent (Mother Tongue)
· Hindi    - Fluent

· English – Fluent
· Arabic - Understanding
· French – Speak, Read 
Professional Trainings Attended

· Maintenance Skills - conducted by CMS Energy, USA
· Management Skills -conducted by CMS Energy, USA.
· “Effective Team Work, conducted by “Yasasree Consultancy and Training P. Ltd, Hyderabad”.
· "Role of Factories and Labour Departments in New Economic Scenario", conducted by National Institute of Personnel Management, Godavari Chapter.

· "Personal and Interpersonal Effectiveness", conducted by Yasasree Consultancy and Training Services Pvt. Ltd., Hyderabad.
· "Effective Communication & Presentation Skills", conducted by Ramanathans Effective Public Speaking Institute, Chennai.

· "HR as a Strategic Business Partner", conducted by "National Institute of Personnel Management", Godavari Chapter.“

· "Executive Training Program on Human Resources Development", conducted by National Council for Cement and Building Materials, Gachibowli, Hyderabad.
· Training Program on “Leadership Skills for High Performance”, Conducted by M/s YC& T S Pvt. Ltd., Hyderabad.

· Attended Training Program on “Competency Mapping”, Productivity Council, Chennai.

Attend Workshop on “Effective Communication Skills”, Workshop at Kuwait conducted by Target Training and Consulting at Kuwait.
Awards Received
· Awarded by Shri. G.V. Krishna Reddy, Chairman of GVK Group of Companies for dedicated services and performance, received Cash award with Memento.

· Received award from Managing Director, IMCO Engineering and Construction Company WLL, Kuwait for Best suggestions received Cash Award and Certificate.
Personal Details
Addres
:C/o Late. P. Subrahmanyam H.No-6-9-3, Jyosula Vari Street, Narasapuram -                                                     Pin:534275, West GodavariDistrict, Andhra Pradesh, South India, India.

Date of Birth

: June 04, 1965

Passport No

: U8121926 (VALID UPTO 07-03-2031)     

Permanent Address Details

Name: Nibhanipudi V S Murthy
Mobile No –  9177650090
Residence :C/o Late. P.Subrahmanyam,H.No-6-9-3,JyosulaVariStreet,Narasapuram                                           
Pin:534275, West GodavariDistrict, Andhra Pradesh, South India, India.
Present Address Details

Name: Nibhanipudi V S Murthy
Mobile Number: 9177650090
Residence Address: FLAT NO -101, VEERA PALACE, H.NO-2-22-42, PLOT NO-148, EENADU SOCIETY, 

                                 VV NAGAR, KUKATPALLY, HYDERABAD - 500072
