                             SIDDINENI.C.PRASAD

 E-mail: suchibabu17@gmail.com | Mobile: +91 9010134566
Objective:
To be a part of an organization that provides a challenging job role and utilizes my technical and managerial skills for achieving the common goals of the company and self.

Strengths:


My strength is my ability to work hard, fast learner and good analytical and quantitative skills.

WORK EXPERIENCE:
Worked as a Hardware Engineer in Sequel Soft from January 2009 to February 2010

Worked as a System Administrator in S.V.Infotech from March 2010 to May 2012

Working as a Store Manager and Office Admin in G Pulla Reddy Sweets from June 2022 to till date

Handling Store open timely and maintain properly 

Maintain displays neatly and looking places

Maintain staff time to time attendance and behavior to customers 

Collecting invoices and maintains record handover to chairman
Order to different products to different companies 

Items distribute to all branches and coordinating to branch in charges
Handling to customers any complaints any feedback to inform Chairman
Worked as a System Administrator Office Admin in Vidya Dayini Group Of Institutions from June 2012 to February 2022

        Daily Fee collections money deposit to banks
        Every month Salaries withdraw from bank and distribute to staff

        Online Payments like OU Exam Fees, AICTE Payments staff salaries

       Osmania University work like NR Submissions(Online, Offline) exam papers question paper downloads 

        Handling AICTE Works Submission of Hard Copies attend personal hearings

        Handling Scholarship’s all departments (SC, ST, BC, EBC, and Minority)
        Handling State Council Works (Telangana State Council Of Higher Education)

          Students have to pay their fees as per the prescribed schedule
        P F Work Handling Submission required documents

        Bonafide certificatesIssuing for bus passes and other purposes
        Original Certificates collecting from students and maintain safely 

        Admissions Counsellling Process like admission form filling explain fee details
        Co-ordination of all administrative activities
        Arrange meetings to chairman and board directors

        Every year vehicle Insurance renewals  

 Bank related issues like money deposits and withdrawal salaries

 Payments TDS in time and vehicle insurance payment every year

Every month diesel bills payments
Purchase Computer Hardware items and install in systems 
Stationary purchasing and distribute to staff members 

Handling Government issues different departments (LRS, BRS Court cases) 

Chairman’s Personal issues like Flight ticket booking and mobiles bills payment

Examination fees collecting and online payment

Arranging board meetings and hotel rooms bookings 

Coordinate to all team members’ reports (MIS) submit to Chairman

National & International Flight tickets booking 

       Installing Windows Server 2003/2008/2012
       Installation of new hardware device includes networking item

       Configuration Network Printer and Local Printer 

       Installation of all softwares & operating systems from Usb drives
       Administration of Windows Server 2003/ 2008 Active directory, DNS and DHCP servers. 
       Create Domain in LAN

       Taking Backup every day and every month

       Assigning disk quota to clients  

       Deploying Group Policy for domain users. 
       Installing the modems and configuring the internet
       Basic Network Troubleshooting
       Handling troubleshooting, identifying the problems
       Install Bio metric related software’s and takes backup every month

       Creating of user accounts and assigning sufficient permissions to access the resources
Securing the system from virus by installing various types of anti- virus
Installation & Configuration of Peripherals like Printers, Scanners, Modems, Sound cards, Network cards 
Installation & Configuration of Application software
Installing the latest patches and service packs
Installing and configuring the all branded Laptops
Giving the access to user to print through the network printers
Maintain and repair the Network
Making an Asset List (excel sheet) of systems and printers and their warranty periods
Attending Hardware calls and Internet connection issues
Making an Asset List (excel sheet) of systems and printers and their warranty periods

Attending Hardware calls and Internet connection issues

    KEY SKILLS:
· Knowledge of Operating systems such as Windows 2000 Server, Windows 2003 Server, Windows 2008 Server
· Knowledge of Technical security guidelines.

· Multi-Tasking and Result Oriented.

· Internet & modem configuration for getting connectivity.

· Installing the client related software and troubleshooting the errors related the client applications.
· Self motivated and time management.

· Perform tasks within the set deadlines.

· Networking/Hardware knowledge.

· Organizational skills along with logical thinking.

Downloading and uploading data, data backups and restoring and installation of Anti-virus software Educational Qualification:

· Bachelor of Commerce
· Technical: MCSA 2003 & Microsoft Certified Systems Administrator  
· Diploma in Hardware Technology From SRTRI
Software Proficiency:
· Operating Systems
 :    Windows 2003/XP/Vista, Windows 7, Windows 8, 8.1 & Linux.
· Server                      :    Windows 2003/2008/2012.
· Office Automation
 :    MS Office 2003/2007/2010.
· Software
 :    Oracle Database, Java, Corel Draw12, Tally, C, C++, etc.,   

   Installations
PERSONAL DETAILS: 

   Father’s Name
 :       Late S.V.Raghavaiah

   Date of Birth
 :       17-March-1983.

   Sex
 :       Male.
   Marital Status
 :       Married.
   Languages Known
 :       Telugu, English, & Hindi
   Passport Number
 :       L6002220 
   Hobbies
 :      Working with Computer & playing Chess Reading News Paper.

      Address
 :       S/o S.V.Raghavaiah,
     11-6-207/2, Flat no:225, Venkatadri Block, S V R S Brundavanam, Saroornagar, Kothapet, Hyderabad-500060. 
     Telangana India.
Date
Place: Hyderabad.                                                   SIDDINENI C PRASAD

